


GPG348 Good Practice Guide



CEE067_Log Book Case Study AW  12/6/03  1:17 pm  Page 3



Contents 03

Contents
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What is a log book?

T





At handover

The log book should be a key document provided



Using your log book 11

Who has access? 

Clearly, all building operations staff should have

reasonably direct access to the log book. There

may also be other staff in the building that need
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Using the information



Using the information in log books 15

This building overview is followed by more

detailed information showing:

• an overview of occupancy and activities 

in each different zone

• a breakdown of floor areas by each 

different type of area/activity

• a list of separately managed areas e.g.

restaurants, conference suites or 

leisure facilities

• simple floor plans indicating key areas,

plant rooms and incoming meters

• a list of the largest energy using plant 

in the building

• ‘System Sheets’ that provide a simple overview

of each main system in the building e.g.
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e e p i n g  i t  u p  t o  d a t e  …

l o g  b o o k s , t o  g e t  t h e  f u l l  b e n e f i t  f r o m  t h e m

t h e y  s h o u l d  b e  r e v i e w e d  a n n u a l l y  b y  t h e  F M  a s
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Logging overall energy performance 19









Appendix – Logging energy
performance in more detail
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Meter readings

The step-by-step approach shown earlier can also be used to assess end-use performance. This begins by

taking sub meter readings and determining annual consumption through each meter. The tailored meter

reading pro-formas shown below were provided with the log book by the designer/author and show all

23 electricity sub meters in the building. Check that your meters read kWh, otherwise use an appropriate

conversion factor to get kWh, see CIBSE Guide F or look on your utility invoice for factors.





28      Building log books – a user’s guide

Sub meter Sub meter Main end-use end-use End-use performnace 

consumption (kWh) Consumption (kWh) Indicators (kWh/m2)

Gross floor area = 27,531



A ppendix … Log ging energ y performance in more detail 29






